Movie Night Fundraisers 
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Before your fundraiser:
1. Contact your chosen cinema and find out what the upcoming movie premieres/releases are and which ones are still available. Note that different cinemas may have different premieres so it can be worth contacting a couple.
	
2. If you’re not sure how many tickets you will sell, most cinemas will let you book the whole cinema and then reduce it down to a group booking before the event if you find you won’t fill all the seats.

3. Choose a movie that will appeal to your target audience. One that appeals to both men and women is good unless you specifically want to make it a ladies or gents night out.

4. Send out a “save the date” to all your helpers/volunteers.  Put the date of your event in your diary.

5. Please read carefully the information that has been provided to you from the Cinema. Be sure to follow any guidelines regarding the promotion and marketing of the event and check if you are allowed to use the cinema logo. Sometimes they don’t allow this in case people think the event is being hosted by the cinema.

6. Decide if you will provide any food and drink and if you will include this in the ticket price. The cinema will usually have packages available and this can be a good enticer. If you choose to offer a complimentary alcoholic drink with the ticket please ensure you follow the guidelines set out by the cinema regarding advertising this. The advertising of any alcohol must be accompanied with the provision of food. 

7. In addition to food and drink, is there anything else you will include in the ticket price? Entry into a prize draw for every movie ticket purchased can be a good incentive. Goodie bags are also a great way to give people some information about QIMR Berghofer and any marketing material from prize donors.

8. Raffles at the event can generate additional revenue. Approach any contacts or local businesses to see if they will donate a prize that can be raffled on the night. 

9. Most cinemas will provide an area where your guests can gather for any pre-event drinks and nibbles. Consider if you would like to decorate this area or display QIMR Berghofer collateral for your guests to look at while they are waiting to go in.

10. Ticketing: How can people buy their tickets from you? Set up an email address (ie gmail) that is used solely for people to order their tickets. Just make sure you check it regularly! It’s best to get people to pay before the event however if you are happy to do so you can allow them to pay on the night. Make sure they are confirmed though as you will need to confirm numbers with the cinema prior to the evening and you don’t want to be left with the cost of their ticket. 

11. Keep a list of names of those who purchase tickets, how many they have ordered and whether they have paid. This will be an easy way to reference the information at the event.

12. Market the event anywhere and everywhere! Create a flyer for the event and do a letterbox drop in your area and at business local to the cinema. Will your local coffee shop or takeaway put up a flyer?
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1. Arrive at the cinema at least half an hour before the pre-event and meet with the Manager on Duty to confirm set arrangements.

2. Set up your registration table where guests will arrive to collect their ticket and any other ticket inclusions. 

Make sure you have at your registration table the following:
· Guest list including details if they have paid or need to pay
· Float
· Pens
· Movie tickets
· Drink vouchers for complimentary drinks (if offered with the ticket)
· Prize draw ticket (if offered with the ticket)
· Display raffle prizes and raffle tickets for sale (if offered)

3. Decorate your pre-event area and display collateral.

4. Brief your helpers on the registration desk to ensure they give each guest everything included in their ticket and mark guests off the guest list when they arrive.

5. Goodie bags can be given to guests as they arrive or if you have the whole cinema, these can be put on each seat prior to guests arriving.

6. Enjoy the movie!
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After your fundraiser:

1. Count funds raised and remove your cash float amount

2. Deposit your funds raised. Use your credit card and donate your funds raised online directly to the relevant fundraising page/s. 

3. Send thank you letters / emails to any businesses or people who helped to support your fundraising activity. 
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